.TE Data*

.2t TE Data Support Team ::.

How to Setup your E

-mail Account - Mozilla Thunderbird 1.0.5

This document will show you how to configure Mozilla Thunderbird to be able to send

and receive your e-mail.

1 - Open Thunderbird, go to the Tools menu and choose Account Settings
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Note: if you're using Thunderbird for the first time (for example, if you just installed it),
you will have to follow these steps: choose wether you wish to import anything or not,

then click next, and go directly to step 3.

Import Wizard E

Import Settings and Mail Folders From m

Impart Options, Account Settings, Addressbook and other data
Frarm:

(" Cutlook Express

{+ :Don't impart anything:

Mext = Cancel

2 - Click on Add Account in the lower |eft-hand corner.
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Account Settings |

Liziez ) (e (2 Account Settings
Cukgaing Server (SMTP)

The Fallowing is a special account, There are no identities associated with i,

Account Mame:  |Local Folders

Message Skorage
[~ Empty Trash on Exit

Local directary;

IC:'I,DDcuments and Settings\administratortApplication Dat:  Browse, ., |

Add Account...

Rernove Accounk

Ik Cancel

3 - The Account Wizard will pop up. Choose thefirst option - Email account - and click
Next.
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Account Wizard E

MNew Account Setup

In arder ko receive messages, yvou firsk need ko set up a Mail or
Mewsgroup account,

This Wizard will collect the infarmation necessary to set up a Mail or
Mewsgroup account, IF vou do not know the information requested,
please conkack your System Adminiskrator or Internet Service
Provider.

Select the type of account you would like to set up:

" R3S Mews & Blogs

(™ Mewsgroup accounk

Mext = Cancel

4 - ldentity

Type in your display namein the Y our Name field (thisis the name that will be shownin
the From field when you send messages).

Enter your full email address in the box underneath, called Email Address. For example,
username@tedata.net.eg
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Account Wizard E

Identity

Each account has an identity, which is the infarmation that identifies
woul ko okhers when they receive your messages,

Enter the name wou would like to appear in the “From” field of wour
outgoing messages (for example, "John Smith™,

four Mame: |‘f|:n_|r Mame

Enter wour email address. This is the address others will use to send
email ko vou (For example, "user@example. net™,

Email Address:  |usernameg@tedata.neteg

< Back Mexk = Cancel

5 - Server Information
Type of incoming server: select POP (unless you wish to use IMAP instead)
Incoming Server: mail.tedata.net.eg

Use Global Inbox is checked by default, but you can uncheck it if you wish (read the
information)

Outgoing Server: out.tedata.net.eg
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Account Wizard E

Server Information

Select the type of incoming server you are using.

¢ POP (" IMAP

Erter the name af yaur incoming server (For example,
"mail, example. net™,

Incoming Server; |mai|.tedata.net.eg

Uncheck this checkbax to stare mail Far this account inits own
directory, That will make this account appear as a top-level account,
Otherwise, it will be part of the Local Folders Global Inbox account,

[v Use Global Inbox (store mail in Local Folders)

Enter the name of vour outgoing server (SMTR) (For example,
"smtp, example.net").

Qukgaing Server: |uut.tedata.net.eg

« Back. Mext = Cancel

6 - User Names

Y our Incoming User Name and your Outgoing User Name will be the same.
Your User Nameisthefirst part of your tedata email address.
If your email address is username@tedata.net.eg, then your username will be username.
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Account Wizard E

User MNames

Enter the incoming wser name given bo wou by your email provider
(For example, “jsmith").

Incoming User Mame: |username|

Enter the oukgoing user name given to yau by vour email provider
ithis is bypically the same as your incoming user name),

Cukgoing User Mame: |username

< Back. Mexk = Cancel

7 - Account Name

Thiswill be just a nickname for your email account, away for you to refer to this
account. You can name it "tedata Account"”, or "Work Account”, or "John's Emall
Account”, etc...

Type aname for your email account and Click Next.
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Account Wizard E

Account Name

Enter the name by which you waould like to refer ba this acoount (For
example, "Work Account”, "Home Account” or "Mews Account"),

Account Mame: |Te data Account

« Back. Mext = Cancel

8 - Congratul ations!

Y ou will now see a screen containing asummary of all the information you entered. If
you are connected to the Internet already, you can check the box that says Download
messages now, otherwise, uncheck it(you need to be connected to download your

messages).

Y ou can now click Finish.
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Account Wizard E

Congratulations!

Flease verify that the information below is correct,

Account Mame; Tedata Account

Email Address: username@tedata net eg
Incoming User Name: Usernarne

Incaming Server Mame: mail tedata.neteg
Incoming Server Tvpe: PoPS

Ckgoing User Name: Usernarne

Cukgoing Server Mame (SMTR): Dut.tedaté.net.eg

[+ Download messages now

Click Finish to save these settings and exit the Account ‘Wizard,

« Back. Firish Cancel

9 - When you first download your messages, you will be prompted for a password.
Please type your Tedata email's password, and check the box that says Use Password
Manager to remember this password (unless you prefer to be prompted for a password
every single time you check your mail). Click OK to confirm and to start downloading
your messages.

Enter your password: m

.@ Entet wour password For username on mail tedsta net 2o

1********l

¥ Use Password Manager to remember this password,

Ik Cancel
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Here's a copy of the warning message you will get when you click OK. Click the OK
button to close that box.

/1 Saving Passwords and Other Sensitive Information

o -
Passward Manager and Farm Manager will save passwards, user names, and ather sensitive
information and enter them for wou aukomatically when they are required,

This sensitive information is stored on your compuker in a file that's difficult, buk not impossible, to
read.

If other people have access bo wour computer, wou may wank to password protect the stored
sensitive information by choosing a Master Password,

If wou choose to password protect your stored information, you will be asked to provide waour
Master Password From time ko time. This approach provides better security but is slightly less
canvenient.

Similarly, you will be prompted for a password thefirst timeyou will try to send a
message. When you are, please enter your email password again. This password is
required to send mail, but if you check the box that says Use Password Manager to
remember this password, you won't have to type it again.

Congratulations, you have finished setting up your email account!
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