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How to Setup your E-mail Account - Outlook 2000

This document will show you how to configure Outlook 2000 to be able to send and
receive your e-mail.

1 - Open Outlook 2000, go to the Tools menu and choose Accounts:
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Note: if you're setting up Outlook 2000 for the first time, please choose Internet Only on
the Outlook 2000 startup wizard screen entitled E-mail Service Options, then go directly

to step 3.
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2 - Make sure you are on the second tab called Mail, click on the Add button in the upper
right-hand corner, and select Mail:

Internet Accounts T x

Al M il INEWS ] Drirechary Sewice]

Mews, .,
Account Type Connection Directory Service. ..

3 - The Internet Connection Wizard window will pop-up. Please enter your display
name, which is the name that will appear in the From field when you send e-mail. Y ou
can then click Next:
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Internet Connection Wizard m

Your Hame

YWhen you zend e-mail, your name will appear in the From figld of the outgoing meszage.
Type your name az you would like it to appear.

Dizplay name: |Yu:|ur M arne

For example: John Smith

| Ment » | Cancel

4 - Enter your e-mail address, then click Next:
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Internet Connection Wizard E

Internet E-mail Address

Your e-mail address iz the address other people uze to zend e-mail meszages o pou.

E-mail addrezs: username@tedatanstes

For example; zomeone@microsaft com

< Back | Mewt » | Cancel |

5 - Choose POP3 from the drop-down box (unless you prefer to use IMAP), then enter
the following information:

Incoming mail (POP3, IMAP or HTTP) server: mail.tedata.net.eg
Outgoing mail (SMTP) server: out.tedata.net.eg

Y ou can click Next.
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Internet Connection Wizard E

E-mail Server Hames

by incoming mail zerver iz a |F'I:IF"3 w | zErver.

Ineoming mail [(POP3 or IMAP] server:

|m ail tedata netes

A SMTP server iz the server that is uzed for pour outgoing e-mail.

Dutgoing mail [SMTP] zerver:

||:|u’r.t'e datanetes

< Back | Mest » | Cancel

6 - Enter your username in the Account name box (your username is usually the first part
of your e-mail address at tedata.net.eg, so if your e-mail addressis
username@tedata.net.eg, your username should be username).

Type in your password in the next box, and make sure you do not have the Caps Lock
key turned on, since your password is case sensitive (and so is your username).

Make sure Remember password is checked.
Do NOT check Log on using Secure Password Authentication (SPA).

Y ou can now click Next.
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Internet Connection Wizard m

Internet Mail Logon

Type the account name and pazswaord your Internet service provider has given you.

Account name: |username

Pazzword: |--------

[v Remember pazsword

[f wour Internet zervice provider requires you to use Secure Passward Authentication
[SPA] to access vour mail account, select the 'Log On Using Secure Passward
Authentication [SPA]' check bos.

[ Log on using Secure Password Authentication [SPa)

< Back | Mext » | Cancel

7 - Choose: the first radio button (Connect using my phone line) if you're setting your
account on a Dialup connection

The second radio button (Connect using my local area network (LAN)) if you are setting
up your account on a DSL connection

Then click Next.
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Internet Connection Wizard m

IF pou already have an account with an [nternet zervice provider and hawve obtained all
the neceszan connection information, vou can connect to your account uging your
phione line. If you are connected to a local area network, [LAM] that is connected ta the
Internet, pou can access the Internet over the LAM.

Which method do pou want to use to connect ta the Intemet?

" Connect using my phone line

{+ Connect using my local area nebwork [LANE

| will establish my Internet connection marally

¢ Back | MHest » | Cancel Help

8 - The Congratulations screen will appear. Click Finish.
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Internet Connection Wizard

Congratulations

Y'ou have successiully entered all of the infarmation required to set up pour account.

To zave these zettings, click Finizh.

¢ Back Cancel

9 - You should now be back on the Internet Accounts window, and see an account called
mail.tedata.net.eg Please double-click on that name (mail.tedata.net.eg).
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Internet Accounts

Al bd il Mews || Directory Service

Add b

Accaunt Type Connection

b mall. tedata net ea Gt EET] A Ay ailable

10 - Y ou should now see the following dialog box:

¥2 mail.earthnet.net Properties

General Servers l I:Dnnecti-:un] Securit_l,l] .ﬁ.dvanced]

Server Information

My incoming mail zerveriza  |POP3 TEMVEL

Incoming mail FOP3):  |mail tedata netes

Outgeing mail (SMTPE bt tedata netes

[nzoming kail Server

Account name: |username

Pazzword: |u"uu

[w Femember pagsward

[ Log on using Secure Passwaord Suthentication

Outgoing kail Server

v ity zerver requires authentication

QE. | Cancel Apply

Bemove

FProperties

Irpart...

Expart...

Set Order...

Cloze

i e
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Go to the second tab called Servers.

In the lower section, you should see a checkbox called My server requires authentication.
Please CHECK that box.

Now, click on the Settings button next to it.

11 - A diaog box like this one should have popped up:

Outgoing Mail Server

Logon Information

(®)illze zame zettings as my incoming mail server

) Log on using

[ OF. H Cancel ]

Choose thefirst radio button called Use same setting as my incoming mail servers
Do NOT check the last box called Log on using Secure Password Authentication (SPA).

Y ou can now click OK to confirm the changes.

Thiswill close the current dialog box and take you back to the mail.earthnet.net
Properties window. Please click OK on that window to closeit.

Y ou should now be back on the Internet Accounts window. Click the Close button to
finish.

Congratulations, you have finished setting up your email account!
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